PO 2021 PORM
ANNUAL PROCUREMENT PLAN-COMMON SUPPLIES AND EQUIPMENT (APP-CSE) 2021 FORM

Introchaction

Listad in this template are all the common suppites and squipment (CSE) carried in stock by the Procurement Service (P5) that may be purchased by government sgencies. Agencies must accomplish this form snd subme h-&bm“hhﬂ. Consistent with DBM Circular Ne. 2018-10
Hn(*m , the APP-CSE shall serve as the agency's APR far all ita CSE requirementa. [tams in the template has boon arranged in accordance with UNSPSC coding and this is in preparation for integration of the AFP-CSE template in the Elwcts L,

System (MGEPS).

Instructions
1. Downioad the worksheet file APP-CSE 2021 FORM at www.ps-philgeps.gov ph
1. Indicate the agency s menthly requirement per ltem in the APP-CSE 2021 form.
Lm".d“-fl--bm“'“w‘-q--‘ﬂh.uﬂ-‘
4. Agency must not delete any Ham in the template; neither should revise the template
5. An APP-CSE is considernd incorvect or mvalld it

a. form used is other than the prescribed format which can be downloaded only at www.ps- philgepsgov.ph and;

b. corract format s used but Nelds were deietad and/or inserted I PART 1 of the template
6. Fill out the CSE requirements that are available for purchase in the PS under the PART L For other Iterms that are not sveilable from the PS but is regularly purchased by the agancy from other sources, sgency must indicste the teme in the PART I1 and indicate likewise the unit prices based on s
last purchase. To add or insert itams are only spplicable in PART 1L
7. Once accompiished and finalized, the APP-CSE 2021 form should be:
». Saved using this format: APP2021_Name of Agency_Main or Regional Office (e.g. APP2021 _OBM_Cantral Office, APP2021 _DBM_Reglen IVA).
b Printed and signed by the agency Property/Supply Officer, Budget Officer and Head of the Procuring Entity. An unsigned APP-CSE or that which lacks any of the thise (3) signatures will be considared as an Invalid submission .
8. The SIGNED COPY of the APP-CSE must be scanned and saved as pdf format for referamce of the ageacy. The file in axcel formaet should be submitted anline using the Virtual Store (VS) facility st PRUGEPS website. (Only buyer coardinators will be allowed to upload APP-CSEs)
9. An sgency may revise its APP-CSE during the year i there will be changes in its requirements. Howsver, i should submit an original APP-CSE within the prescribed desdline. Agency may follow the same procedurs as indicated in No. 7 when submitting the revised copy. Al requirements in excess of
the quantities indicated in the original APP-CSE will not be served if not coversd by @ revised APP-CSE.
10. For further assistance /clarification, agencies may call the Marksting and Sales Division of the Procuremant Service at telaphone no 8-200-6300; 8290-6400 Local 8006-8010

Note. Consttent with Memeraodumn Clircula: No. 2020 -1 dated 02 June 2020, -—nnou the APP-CSE for FY 2021 numt be submitted on or before “u”
Desartment/Bureau/Office: SAYUGAM WATER DISTRICT Asency Account Code: Contact Parson
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1 Avaflable at Procurement Service Stores 1N e 5077518 LSRN swan|r ™27
Other Nesms not avaflable at PS but regulary purchased from cther sources . . s A
[ TOTAL MONTHLY CASH REQUIREMENTS 1N 80,775.14 WM LT man
T “Agency must put the monthly requirement for akr tickets both kocal and International
We hereby warrant that the total amount Annual Supplies/ Equipment Procurement Plan to procure the listed common-use supplies, materials and equipment has been Included In or is within our approved budget for the year.
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